	
NVCC WEB WRITING – FINAL CHECKLIST



	Is your writing:
	Yes

	Written at a 6-8th grade reading level?
	 FORMCHECKBOX 


	Concise and to the point?
	 FORMCHECKBOX 


	Broken into clear topics and sub-topics?
	 FORMCHECKBOX 


	Scannable?
	 FORMCHECKBOX 


	Short enough to read without printing?
	 FORMCHECKBOX 


	Speaking to the reader?
	 FORMCHECKBOX 


	Reflective of the 8 emotional triggers?
	 FORMCHECKBOX 


	Following the Inverted Pyramid style?

Leading with the benefits
	 FORMCHECKBOX 


	Active rather than passive?
	 FORMCHECKBOX 


	Utilizing bullets, lists and hyperlinks?
	 FORMCHECKBOX 


	Properly proofread and double checked with the Style Guide?
	 FORMCHECKBOX 


	
Does the content answer the questions and provide the solutions addressed in Content Development Guide?
 
	 FORMCHECKBOX 


	


