 SEQ CHAPTER \h \r 1INSTRUCTIONS TO CANDIDATES FOR PROMOTION TC \l1 "
At NVCC all decision regarding promotion are based on the extent to which established criteria have been met.  Those criteria are outlined specifically in the official application forms.  Make certain that you have the correct one corresponding to your position: 

4C’s Faculty; 4C’s CCP, AFT –Assistant, Associate or Full Professor, AFSCME-CCP 

In filling out the form and making application, follow the directions and the outline sequence of the application.  Do not rearrange it.  Place all information supporting your application (typed or printed) under the appropriate outline criterion letter/number (the reverse for AFT, number/letter) corresponding to the appropriate form.  The forms are available in a Microsoft Word format (white space is expandable) and it would make it easier for everyone if they were used for your submissions.

Any attachments that are not included under the corresponding outline headings on the official form must be coded by criterion letter/number on the pages upon which they appear.  Please use the outline letter/number or number/letter and label all sections of the materials that are being attached by placing the code (e.g. A1) in the left margin next to the specific paragraph or sentence that illustrates how that specific criterion has been met.  Paragraphs or sentences of attachments that are unlabeled may be disregarded by the reviewer in measuring the extent to which you have met the criteria.  Non written submissions (e.g. photograph) should be labeled similarly.

APPLICATIONS FOR PROMOTION WILL BE JUDGED ON THE QUALITY OF THE SUBMISSION NOT THE QUANTITY OR SIZE OF THE APPLICATION PACKAGE.  IT IS THE SAME GUIDELINE THAT WE FREQUENTLY GIVE OUR STUDENTS:


“It’s what you say, not how long it takes you to say it, that counts.”
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BOARD OF TRUSTEES OF COMMUNITY-TECHNICAL COLLEGES

CONGRESS BARGAINING UNIT APPLICATION FOR PROMOTION

TEACHING FACULTY

Academic Year ______

This application must be submitted to the President no later than January 5.  All responses should refer to activities and developments since your previous promotion or original appointment to the college, whichever is more recent.  Please do not attach evaluations or other evaluative documents which are a part of your professional file.  The review process involves a consideration of these evaluative materials.  Please type or print.
	Name ___________________________________Date_________________________________

Present Rank: _____________________________________________________________________________




A. 
Teaching and Related Responsibilities

1. 
In general, how have you demonstrated growth and competence in teaching and other responsibilities related to instruction?

2. 
List accomplishments, special projects, or unusual work in regard to the items indicated in Article X, Section 1 of the Collective Bargaining Agreement.

3. 
What activities have you undertaken to maintain contact with your discipline or to develop knowledge in your field or specialty?

B. 
Other Assignments

1. 
List the college committees on which you have served and briefly describe your work on them.

2. 
List any student club or organization advisor-ships and describe your work in this role.

3. 
Have you developed any new instructional techniques, course offerings, or programs.

4. 
In what community service activities of the college have you participated as part of your regular assignment (not for additional pay)?

5. 
Indicate any other college service not covered above which you wish to have considered by those reviewing this application.

C.
Supplemental Information to be completed by those seeking promotion to Professor or Associate Professor

1. 
Cite any evidence of your demonstrated growth and effectiveness in community service.

2. 
Have you engaged in any professional development activities other than those indicated in A3 above?

3. 
Outline briefly and specifically your overall contribution to the college.  (Attach additional sheet if more space is required).

D. 
Supplemental Information to be completed by those seeking promotion to the rank of Professor.

1. 
Provide evidence of effective academic leadership.
Signature ______________________________________________________








Date

